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Conflict of Interest 
Policy 

1. Overview 
The Council of the Academy seeks to minimise the risk of any conflict of interest arising in relation 
to the business of the Academy when undertaken by the Council, Fellows or Secretariat staff. In 
doing so the Council of the Academy applies the following definition of a conflict of interest: 

A conflict of interest arises when private interests could impinge on a person’s ability 
to act in the best interests of the Academy. This may arise from a personal 
relationship or where a material gain is received from the relationship. Research 
collaborations do not constitute a conflict of interest.  

Conflicts of interest, or the perception that they have arisen, if left unmanaged, can do significant 
damage to the Academy and its Fellowship. 

2. Application of this Policy 

2.1 Members of AAH Council, Committees and Advisory Groups 

a. Members should be mindful of potential conflicts of interest, or the likely perception of such, 
and declare a conflict of interest before it arises. Appropriate action can then be taken in 
consultation with colleagues. This may require individuals who have declared a conflict of 
interest to withdraw from the meeting, committee or working group or absent themselves 
from the discussion about particular issues if it presents a conflict of interest. 

b. A call of Conflict of Interest should be a standing agenda item for all AAH meetings. Minutes of 
the meeting should note the conflict of interest and action taken, and the relevant minutes 
should not be forwarded to the member who has absented himself/herself. 

c. Fellows participating in the grants and awards process (Awards Committee and any sub-
committee thereof) must declare any potential conflict of interest, or the likely perception of 
conflict of interest, with regard to an applicant and notify the chair of the committee. Following 
discussion with the committee the Fellow may be asked to withdraw from discussion of the 
application. This action should be minuted. 

3. Financial Management 
a. Fellows or Secretariat staff shall not participate in any action or matter associated with the 

arrangement of a contract, where that person or any member of their immediate family has a 
significant interest or holds a position of influence or power in a business undertaking 
tendering for the work. 
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b. Fellows or Secretariat staff must declare any potential conflicts of interest or the likely 
perception of conflict as soon as it becomes apparent and withdraw from any evaluation, 
negotiation, recommendation, or approval process. 

c. The President shall make any determination on any potential conflicts of interest should it be 
required. 

4. Electoral Process 

4.1 Fellows 

In addition to observing the provisions of this Conflict of Interest Policy, Fellows are to abide by the 
Code of Electoral Practice when participating in the selection and nomination of candidates for 
election, which states that “Fellows should not, wherever possible, nominate a person from within 
their own current institutional Department (or similar institutional unit)”.  

4.2 Assessors 

Assessors are to complete the conflict of interest declaration on the assessment form. 

4.3 Proposers, Seconders and Heads of Section 

Proposer and seconders of candidates for nomination are to complete the conflict of interest 
declaration on the Citation form. If there is a conflict of interest in the Electoral process a Fellow will 
be asked to withdraw from participating in the Electoral process for that particular candidate in 
his/her capacity as a Proposer, Seconder or Head of Section. 

5. Declaration of a Conflict 
In the event that a conflict of interest is declared, or there is a request for a ruling on a potential 
conflict of interest, the Honorary Secretary will make a determination. If the Honorary Secretary 
considers he or she is unable to make a determination, the matter will be referred to the Executive 
of the Council for final resolution. 

 

 

 

 

 

 

 

 

 

 

Endorsed by Council, May 2015. 
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