Grants & Awards Committee:
Terms of Reference

The Grants & Awards Committee is a formally constituted committee of Council. It is responsible for
overseeing the Academy'’s prestigious grants and awards schemes including but not limited to:

e Humanities Travelling Fellowships;

e Publication Subsidy Scheme;

¢ Max Crawford Medal;

e Ernst and Rosemarie Keller Fund;

e McCredie Musicological Award;

e John Mulvaney Fellowship; and

e Medal for Excellence in Translation.
Responsibilities

e Assess all applications for the Academy’s grants and awards schemes using our online
application system (usually between April and May each year).

e Provide advice to the Fellowship & Awards Co-ordinator and Executive Director on eligibility
requirements, selection criteria, supporting documentation and conditions of the awards.

e Consider recommendations from any Specialist Panels established to advise on particular
medals or awards (e.g., the Medal for Excellence in Translation).

e Advise, report, and make recommendations to Council on matters relating to the Academy'’s
grants and awards schemes throughout the calendar year.

¢ The Grants & Awards Committee will meet twice a year. Committee members will also need
to be available via email for any matters arising throughout the year.

Membership

Four regular members, principally drawn from the Academy's Fellowship, including Honorary and
Corresponding Fellows. One of these to act as chair.

In addition, a past recipient of the Max Crawford Medal can be invited to join the committee.
Appointment terms

Appointment as a regular member is for a three-year term, with the option of a fourth year or a
second three-year term.

Where a member is the recipient of the Max Crawford Medal, their appointment is for a period of one
year.

Nomination process
A nomination process will be open to the Fellowship. The Council may also nominate candidates.
Selection and confirmation of members

The Fellowship & Awards Coordinator will collate all applications and present to Council. Council will
meet out of session to review and select the appropriate number of candidates.
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Confidentiality and Conflict of Interest

All applications, including the names of those submitting them, and assessment forms for the
Academy'’s grants and awards schemes are strictly confidential. The names of recipients approved
by the Council are released only after the applicants have accepted the offer of an award.

Members of the Grants & Awards Committee must adhere to the Academy’s Code of Conduct and
Conflict of Interest Policy. Members are required to disclose on each application any conflicts, or
perceived conflicts of interest with regard to individual applications. This includes if an assessor has
something to personally gain from an application being either successful or unsuccessful, or if
members of the public could have grounds to perceive that the assessor could personally gain from
a decision.

Decisions on the outcome of all applications will be made by consensus. In the event of a dispute
that cannot be resolved by the Grants & Awards Committee, the matter will be referred to Council.
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